
LETTER OF SUSPENSION 

(Mode of forwarding) 

……………………. (city), the ……………….., 20… 

(Name of employee) 
(Address) 
(City) (Province) 
(Postal code) 

(Name), 

Despite the warning notice given to you on ............................ (date of the notice), reprimanding you for 
............................ (description of misconduct), we regretfully observe that you have not amended your 
conduct. 
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