
WARNING LETTER 

(Mode of forwarding) 

……………………. (city), the ……………….., 20… 

(Name of employee) 
(Address) 
(City) (Province) 
(Postal code) 

(Name), 

On the ............................ (date), you ............................ (description of misconduct).  We understand that this 
is not the first time that you ............................ (description of misconduct). 
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