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CODE OF CONDUCT OF THE CORPORATION
(Corporate Name)

RECITALS
(4) The Corporation’s reputation for business integrity is one of it st valuable assets. This
reputation was created and is maintained by the efforts of its afid by the care the
take to avoid any activity or objective that may tarnish the), Corpdration’s reputation
image. Each of the Corporation’s transactions must be b jected to public sc
without risking embarrassing the Corporation, its plo , its shareholders th
interested parties.

(B) This Code of Conduct of the Corporation (herei%ferred to as the

basic guidelines to govern the ethical aviour required from everyf Employee of the
Corporation regarding the use of work h@urs and of the Corporation’

confidential information, safeguard y, preventing gonflicts terest, the
treatment of clients, business p : members and conipetitors eith respect and
honesty, protecting the enviro other issues. All E he Corporation or
of the latter’s subsidiari e sub he Code of Conduct and ate obliged to sign a form

confirming that they@mnderstand ontents of the Codé and #hat they agree to be bound by
the Code’s provisi

4
0.00 INTERPRE \
0.01  Definiti
Unless e indicated, capi and expressions appearing in the Code shall
be interpreted or construed as
.01 Confidential Info ion
eans any comm nical, scientific, financial, legal, personal or other information

y relating to its business activities, strategies or opportunities,
ppliers, customers, financial condition or employees which, at the
esignated as confidential, is disclosed in confidence, or would be
he receiving party, exercising reasonable business judgment, to be

nformation known by the public or available to the public before the date on which it
is received;

1
EMPLOYEE [

]
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(¢) information that becomes known by or available to the public after the date on which
it is received and that does not result from a breach of confidentiality on the part of the
receiving party;

(d) information received at any time by a Person not bound to one of the parties by an
undertaking of confidentiality with regard to such information;

L 4

(e) information independently produced by the receivingiparty;

0.01.02 Corporation

MEANS .eveeeereeeerieereeenneens (corporate name) it bsidiaries and includ
required by the meaning of the text, its directors officers;

0.01.03 Employee

means any physical person acting as manager, officer or empldyee of the Corporation or of
its subsidiaries and include@i | person acting as_dir€ctor, m%ager or officer of
is

any of the latter wheu@yer i le that the Code apply
0.01.04 Glﬁ\ tainment

refers to any gi

atu entertainmen's rvi oan;“Ieisure or vacation trip or unusual
hospitality, good, etc.; \
0.01. i
mea supplier of products g the Corporation and includes any existing or
potenti siness acting as °r, agent, sub-contractor, consultant, counsel, partner to

y kind of agreements o t-ventures such as alliances and co-marketing and co-

velopment agreements.

1.00

1.01 igati ees Occupying Executive or Management Positions

er. They shall set an example by complying with the Code and all the
oration’s policies at all times. They shall communicate the Corporation’s requirements
ated in this Code to all Employees under their supervision, and they shall ensure that
each such Employee sign the undertaking form attached hereto as Schedule 1.01,

1
EMPLOYEE [

]
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confirming that he understands the contents of the Code and that he undertakes to comply
with the latter. They shall foster an environment that encourages open communication and
upholds sustainable development, health and safety, labour and ethics principles in every
business decision and actions.

1.02  Compliance with Laws and Regulations
The activities of the Corporation are subject to a large num

evolving laws and regulations, and its Employees shall
regulations, as well as with the various rules, polici

omifx and constantly
omply ith such laws a

nes from regul
on does business. Ev

Employee shall remember that, in the event ofscon the law and the a
or current practice of the industry, the law shall il:

1.03  Fair Competition and Business Ethics
1.03.01 Principle

sale of products and s
potential client, thef
terms. All supp

, as well as to any
o the same competitive
egisi i cording to usual commercial
i iceg reputation or other factors
or inopportune method shall
jzations or potential acquisitions of

sleading them; obtainftom current or previous employees of a competitor, a competitor’s
ent or from any avié interest in the competitor, the unauthorized disclosure of
information in conttavention with a non-disclosure or confidentiality agreement with such

thorized Methods

acceptable to collect information regarding the competition through surveys,
s, studies or benchmarking evaluations of the competition, as well as through
ed articles, public advertising, publicly distributed brochures and authorized
nications with the representatives of the Suppliers or clients of the competitors.

EEE———,
| EMPLOYEE
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1.03.04 Prohibition of Special Arrangements

The Corporation shall not solicit special arrangements with Suppliers or clients, nor prefer
or tolerate such arrangements, if such arrangements are or seem likely to damage the
establishment of fair and free commercial relationships. Under no circumstances, shall
offering, giving, soliciting or obtaining a bribe, return or reward in any form whatsoever
shall be acceptable. The Corporation shall also avoid exercising, or being perceived as
exercising, undue influence on the organizations or pers ith w"ch the Corporatio
works with in the course of its activities.

1.03.05 Legal Use of the Corporation’s As

4
The use of the funds or assets of the Co tio r illegal purposes, s
payments or payments aimed to influence p s through bribery, ds, p
measures shall be taken nor any payment approve made for the pufpose o uring or

trying to subvert an operation from its
made for any purpose other than t

ficial purpose, and no part of payment shall be

1.03.06 Compliance issions, Returns or

The commissionwe or d to Suppliers in eompliance with established

commercial practices; the ount shall be reason portional to the services rendered

and specified Wpywriting; thetnature of such ic begendered and the commissions,
in

returns or fee ant eto shall be eftablis ce and duly approved according

to the Corpg @

plicy.

1.04 Trus A nnting of Opera
1.04. Principle
he registers of the Corp n used to ensure the business management of the
rporation and to prove su to measure the compliance by the Corporation of its

ligations toward theshareholders, the Employees, the Suppliers and others, as well as the
i éulatory, fiscal, financial or other information. The directors,
her parties interested in the Corporation’s business cannot make

ed, regardless of the reason.
Undertaking by the Corporation

Corporation undertakes to maintain adequate accounting and auditing procedures and
controls to ensure that the financial statements accurately describe all material facts

EEE———,
| EMPLOYEE
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regarding the financial position and operating results of the Corporation, in compliance with
the applicable legal requirements and generally accepted accounting principles.

1.04.03 Obligation of Employees

All Employees participating in collecting, drafting, treating or depositing financial
information shall ensure the latter’s integrity, as well as ensure, to the best of their ability,
that the accounting records, books, registers and accounts o orpo&tion reflect in an
accurate and true manner the Corporation’s operations and transactio

1.04.04 Destruction of Documents and Files
4
The accounting, financial and legal documents€and
destroyed without the prior consent of the chie nc
(function of the person responsible), as theqcase may

of the Corporation
officer or of .

1.04.05 Duty to Inform

All Employees shall be vigil
notify their direct supefisisor
about suspicious be@avi ct actices within th oration regarding the latter’s

accounting, internal aceoun controls or auditing, o ilar 1ssue.
.04. epa Xit Committe@r Ex a itors

ineluding the president), the Employee may
ident or external auditor. Any such report

1.05 al Information an y

n o? the Corporation’s activities is an important asset of the
ed accordingly.

mation may be brought to their attention, where it may be required or at least
performance of their tasks.

Protection of Confidential Information

1
EMPLOYEE [

]
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To protect Confidential Information, Employees must ensure that Confidential Information
is stored and transmitted securely. Employees shall not store Confidential Information on
laptops, PDAs, etc. outside of secure Corporation premises without appropriate
protection/encryption. The Employees shall avoid unauthorized disclosure of Confidential
Information by ensuring that computer terminals, telephones and faxes are secure.

1.05.04 Employee’s Preservation Obligation

The Employees shall preserve the confidentiality of such inform 'on‘and may, und
circumstances, both during their employment with t 0 tioft' and afterward, di
to anyone (within or outside the Corporation) the"Corporation’s Confid
Information, except to persons on a need-todkno rdinary course S.

1.05.05 Reporting

/,

Unauthorized disclosure or misuse {of Confidential Information \can ve serious
consequences for the Corporation reported immediately.

1.05.06 Tlegal Use \ 4

The Employees may u information to a ncial profit nor to allow
anyone else to_ obtaimsuc fit. The Employees s ragsuch Confidential Information
to the Corpora u equest and, in any i diately upon the termination of their
employment. 4

arties’ Confidential In ation

Y to the Confidential Information of the
from third parties by the Corporation, and of
nfidential nature.

e of Information

rsons of the Corporation are ...........cccecceeeeeveeeeeennnnnn s rrrererar————————————————— s

.................................................. and .......cceceeeveeneen.. (functions of the persons in
char s authorized, no Employee shall express under any circumstances (including
on a or “of the record” basis) its opinion to members of the information media,

estment community or the public on questions relating to the Corporation, nor
nfidential Information or discuss questions relating to the Corporation with such.
uests for information or interviews shall be directed to ..........ccccveeeeveneen. (function of the
n responsible).

1
EMPLOYEE [

]
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1.06.02 Disclosure and Public Offering

If the Corporation intends to proceed or has proceeded with a public offering, any material
information regarding the Corporation’s activities not yet disclosed may not be disclosed to
anyone until such information is disclosed to the public, except to the persons who have a
need to know such information in the ordinary course of business and who are bound to
maintain its confidential nature.

L 4

1.06.03 Corrective Measures

If, inadvertently, material information regarding t
publicly disclosed is disclosed, the Employeés a

immediately communicate with ...........ccccceennn. unetion of the person resp
that the Corporation may rapidly take the appropri orrective measures.

1.07 Conflicts of Interest

1.07.01 ’s Interests

All Employees shall ply with the most string | standards in the
conduct of the Co i " The Employee a position of trust regarding
the Corporation ith ¢ pliers and businesspersons
and in all other nctions, agt' in the best interests of the

Corporation, withet a efit.

1.07.02
Subjec all act, in the exercise of their functions,
with ho i sf'interests of the Corporation. The Employees

hall avoid“any situation that e a conflict between their personal interests and those
e Corporation.

07.03 Conflict Intelgt

i whenever Employees allow, or appear to allow, personal
ips to impair their judgment and ability to make decisions with
mployees must not use their position to influence or bypass the

A conflict of inte
interests or i

Impartial and Objective Evaluation

alled upon to take measures or make decisions, Employees shall proceed with an
partial and objective evaluation, free from any influence resulting from Gifts,

1
EMPLOYEE [

]
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Entertainment or other similar consideration that may impede their judgment concerning the
relevant facts of each situation.

1.07.05 Ambiguous Situation

Employees may be called upon to face situations that may create actual or potential conflicts
of interest. The Corporation expects all Employees to be advised of such possibility and to
consult with their immediate supervisor, the Board of Dir or t}‘Corporation’s lega
service whenever any such ambiguous situation occurs.

1.07.06 Material Personal Interest

4
The integrity and efficiency of Employees co
personal interest in a transaction or in a party t ransaction, such thatit.i
think that their general duty of undivided loyalty ard the Corpor;
make an independent evaluation or to make decisions or take measuresiin the Corporation’s
name may be unfavourably affect

1.07.07 Duty to Info

Employees whoswer 0 rcial interests o, al activities are or may be

y transaction they know is

in conflict with any @f th oration’s commerci

being conside Corporation, may nofibe 1 the discussions or decisions

nor participate any luation rega‘i g 0 of such transaction, and shall

immediatel ir immediate s rv& oard of Directors of such fact and of
th n

of interest in w d themselves, or in which they may find

1.08 Exte

.08.01

ent gtside of the Corporation that may diminish the ability of any
eneral duty of undivided loyalty to the Corporation or affect their
the decisions or measures they take in the Corporation’s name

that Employees give their full attention to their work and their undivided loyalty
he Corporation, it is unadvisable for Employees to hold remunerated employment
ide of the Corporation without the express written authorization of their immediate

1
EMPLOYEE [

]
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1.09

supervisor; notwithstanding the foregoing, Employees are expressly prohibited from holding
remunerated employment that may be in conflict with the Corporation’s interests.

1.08.03 Professional Activities

Employees who wish to participate in professional activities (such as, for example, being a
member of a professional corporation or of boards of directors) resulting from their function
or status with the Corporation, for which they need to inves © or epergy during work
hours, must, in all cases, by approved by their immediate supgtvisor.

Gifts and Entertainment
1.09.01 Conditions to Accept Gifts or E tainment
To accept any Gift or Entertainment, othegythan small\Gifts or Entertainmént, fro rson

or organization that may become a bu ess contact for the Corporation, such Gift or
Entertainment must come without shall not create any conflietfof interest.

Common sense and logic shall be used to id misleading the pétson offermg such Gift or
Entertainment.
1.09.02 Prud‘lce Sense

in

1r relationships with third parties,

nd common s

ieLs ts governmenta'or an '0 sramong others, in order to retain
their free wil asure that the1? t affected or altered in any way
whatsoever b g or grantlng a alnment of any nature whatsoever, or

ayment of any sum in cash o uivalent value is prohibited.

09.04 Contractual Relationship, Negotiations and Granting of Contracts

sition of Trust

No sum, Gif inment shall be offered to a person in a position of trust — such as a
i the State or of a business, for instance — no matter for what purpose,
such person to neglect his duty or to obtain special treatment in

in the granting of a contract, or in similar circumstances.

Suppliers, Potential Suppliers and Others

1
EMPLOYEE [

]





