REQUEST FOR DOCUMENTS

(Share Purchase)
WITHOUT PREJUDICE

............................ (CltY), ey 20
(Name of corporation)
c/o (recipient)
(address)
(city), (province) ¢
(postal code)

Re: Due Diligence

Dear Sir or Madam: \

the Letter of Intent (fem 4.200), [OR
Y 04 275)] submitted on

As indicated in ......ccoeeevveeieennenns (identify applica
Offer to Purchase (short form template Y04 ong form templ,

............................ , 20... and duly accepted ? 22 U R | B

As we have been instructed to Eoor’dﬁ‘ ue diligence re\/eW\@




REQUEST FOR DOCUMENTS
(Share Purchase)

DOCUMENTS REQUIRED FOR DUE DILIGENCE REVIEW OF A CORPORATION:

1.00 CONCERNING THE SELLER
1.01 Individual
a)  civil status, citizenship, residence; TN

b)  marital status.

4
2.00 CONCERNING THE CORPORATION, ITS X RIES AND AFFIL

2.01 The books of the corporation (includinggthe book f any predecess0r corporation(s))
containing the following documents:

a) the governing documents corporation, g the letters patent,
supplementary letters pa allfeertificates of co ted certificates,
certificates of ideorpo , Gertificates of amalga d certificates of
amendment; P

r irectors, Executive Committee and

d
Directors or written resolutions in lieu
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ies and transfers;

a copy of the Registratio on and annual declarations.

0 et S;
d)  registers of shareholders, di r
"z,

inces and foreign countries where the corporation is entitled to do
act information of the legal agents of the corporation in such



REQUEST FOR DOCUMENTS
(Share Purchase)

2.04 A list of the names under which the corporation or any predecessor corporation has been
doing business since its inception, including all assumed names used in connection with its
activities.

2.05 Any other identifying information respecting all required approvals and consents to the sale
of shares of the corporation.

L 4

3.00 PARTNERSHIP INTERESTS

All partnership, limited partnership, joint venturg or “Similar agreements to whic e

corporation is a party. 2

ement, declaration by shareholder,
or any other agreement respecting voting rights or that
f shares of the corporation. L 2

N job description of the various

ployed by the corporation (either active or
cluding their titles or functions, their union
s of service, amount of compensation on an

4.00 SHAREHOLDERS

A copy of any unanimous sha
agreement of purchase and sa
includes restrictions on the t

5.00 HUMAN RE Oﬁ E

5.01

5.02

5.04 ther documents related to benefit plans, including (i) in respect of each plan,
, trust agreements or other financing agreements, including all insurance
attached thereto; (ii) actuarial valuations; (iii) all important
tions regarding such plans; and (iv) the most recent summary description of such

s and of all important amendments made thereto.



5.05

5.06

5.07

5.08

5.09

5.10

5.11

5.12

REQUEST FOR DOCUMENTS

A list and a
executives.

(Share Purchase)

copy of all employment agreements entered into with the employees and

A description of the employment conditions for the executives and directors of the
corporation (bonuses, commissions, incentives, supply of a vehicle, profit-sharing plans,
employee share ownership or stock option plans, RRSP or pension plan contributions, etc.).

Any information related to labour conflicts that have occurred
have had an adverse effect on the corporation, including all p

A copy of

1nc01@rat10n that could
ing cldims or grievances.
ated to conditions

and details concerning arbitration prgcee s

employment since incorporation and a copy offany pen proceedings in e

corporation.

A list of all actions, claims, adminis

investigations

relevant documents.

ative}dings or pendi or t ened

ployees of the corporationiand a y of all

affecting or related to the

ast oﬁresent director,
ctual or potential

A list of any actua \ 0 r work stoppage.
A copy of all sta i i ures and work application forms.
Also provide ¢ ora ion on employee grlevances and

ntain written policies). Provide a copy of
ances filed against the corporatlon since its

e corporation.





